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View the leave summary of any employee within any leave period in a graphical view.
Keep track of the no. of employees hired for each sub-unit of your organization within a
particular year or month.

Find out the no. of terminated employees with reasons, to keep track of employee

turnover.

Retrieve the no. of employees within each sub-unit in your company, and find out the
employment statuses of employees in each sub-unit.

Plan out your next recruitment approach by going over the no. of employees who have
been shortlisted, hired &rejected for each job vacancy.
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The Employee Leave Report

gives an entire summary of the

leave details of an employee Leave Entitlements and Usage Report

Generate For Employee

Employee [+] Jason Richardson

within any given leave period.

Annual 14.00 0.00 000 500
Medical 0C 0.00 0 0.00
Maternity 0.00 0.00 0.00 0.00
Paternity 0.00 0.00 0.00 0.00
Vorking fr ).0( 0.00 0. 0.00 ).

3.0 ® OrangeHRM. 2005 - 2013 All r

Leave Entitlements and Usage Report

Generate For Employee From

Employee E] Jason Flis::l‘sar::l-s.cnl 2013-01-01 - 2013-12-31 B
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Reports can be generated to view the number of employees under each sub-unit with a given employment status.

Report Name : Employee Leave Report for Peter Anderson

2013-01-01 Annual

Employee Turnover Hiring Report

Date Range From yyyy-mm-dd
Sub Unit A
All

IT Division

Accounts Division

Audit

Finance Division

yyyy-mm-dd

Report Name : Employee Turnover - Hiring Report

Russel Hamilton
Mark Boucher
Anthony Nolan
Peter Anderson
Suraj Sing

Ryan Parker
Nick Silverstone

Jennifer Brown

American Company (Pvt) Ltd

American Company (Pvt) Ltd

American Company (Pvt) Ltd /
American Company (Pwt) Ltd /
American Company (Pvt) Ltd /
American Company (Pvt) Ltd /
American Company (Pvt) Ltd /

American Company (Pvt) Ltd /

/ IT Division

IT Division

IT Division

IT Division

IT Division

IT Division

IT Division

2010-02-23

2013-03-13

2010-01-14

2013-01-08

2010-03-24

2013-03-20

2012-10-24

2013-02-05

HR Admin

Finance Manager
Industrial Engineer
Controller

Cheif Executive Office
Controller

Program Manager

Audit Trainee

www.OrangeHRM.com

Allows HR
Personnel track
and manage
employee
turnover.

The Employee
Turnover report
will list details of
hired employees
for a given sub-
unit & date
range.
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Employee Turnover Termination Report f \
Employee
Turnover
Employee Turnover Termination Report Termination

report will list
details of

o nge om fassac) < fazese)
Date Range From '\ vy-mm-dd T yvyyy-mm-dd

Sub Unit Al = terminated

employees for
IT Division ploy
Accounts Division
Audit

3 Finance Division

given sub-unit
and date range.

NS J

Report Name : Employee Turnover - Termination Report

Jacob Oram American Company (Pw) Ltd 2013-03-21 Other
Suraj Sing American Company (Pvt) Ltd / IT 2013-03-22 Cheif Executive Office Physically Disabled/Compensated
Division
Head Count Report
Head Count Report / \
This report can be
Employment Status A
) All [+]

- generated to view the
Sub Unit Freelance

Full time Contract
Full-Time Permement
Full-Time Probation
me Contract

number of employees

Include

under each sub-unit with

a given employment
status.

- Y

Report Name : Head Count Report of American Company (Pvt) Ltd (Current and Past Employees)

/HR Personnel may view\

the employee head
count of the each sub-
unit in detail, simply by
clicking the
corresponding sub-

Qnit. J
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Vacancy Succession Report
This report gives

ob Ti |_v A
b Tite Al [=] HR Personnel
All . . s
Date Range IT Manager T p— o= detailed statistics
Finance Manager - of the entire
Controller .
1€ recruitment
process.
Report Name : Vacancy Succession Report
2013-03-21 Controller 2 2 2 2 1 1
2013-03-21 Finance Manager 1 1 1 1
2 3 3 0 0 1 2
er of Applicants " Numbe # Shortlisted M Number of Hired Applicants
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License Expiry Report

From To Employment Status
yyyy-mm-dd [ yyyy-mm-dd (] F}
- N
License Expiry Report
From To
0002 Russel Hamilton T Division Full-Time Kevin Mathews Professional License 2011-03-16 2013-03-20

Permernent
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