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ENTERPRISE
LEAVE MANAGEMENT

The Enterprise Leave Management module of OrangeHRM enables 
setting up country-based leave rules for eligibility, apply restrictions, 
leave accrual rules and carry forward rules. The module also features
a leave calendar which can be used by supervisors, HR administrators
and employees to plan leave.

The following plug-ins are included in Enterprise Leave Management

Leave Calendar

Multi-Country Leave 

Advanced Reports for Leave

Set up leave rules specific to each country or region. You can
have global and regional administrators with any combination
of access rights. 

Configure apply-restriction criteria for each leave type. 

Set up annual, monthly and quarterly accrual rules based on
Job Title, Employment Status and Years of Service. 
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Leave types can be defined with country-based leave rules 
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Set up leave carry forward rules with expiration dates for leave
carried forward.

Leave calendar with detailed view of leave statuses.

Generate Employee Leave Reports to view the leave entitlements
and usage history  of an employee  within any given eave period.  

Create “Leave Types” by configuring eligibility criteria and advanced leave rules specific to
your company. 
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Configure leave entitlements based on employees’ job details. 
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Configure apply restriction rules for each leave type.       (Ex: To apply for child care leave you
need to have a child below 7years or to apply for medical leave you have to answer the
question, “Do you have a medical certificate?”  If no, you can't apply.)
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Set up leave accrual rules and automatic leave carry forwards.

Work week can be defined for all employees based in different locations/countries
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Holidays can be defined that will be applicable to the companies located in different countries

The Employee Leave Report gives an entire leave entitlements and usage history of an
employee within any given leave period
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View all employee leave in a calendar view.
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CONTACT US
OrangeHRM Inc

538 Teal Plaza, Secaucus, NJ 07094. USA 
E-mail:  info@orangehrm.com
Phone:  +1-914-458-4254


