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HR for All

OrangeHRM provides a world-class HRIS experience and offers
everything you and your team needs to be that HR hero you
know that you are.

Whether you are trying to track PTO or hold performance
reviews, you get all of the tools you need to shine. Thousands of
businesses around the world are benefitting from OrangeHRM
as their HR Management software.

Compensation

Remove the headaches of manually tracking PTO, figuring out
attendance, or having a Payroll system not integrated with your HRIS,
with OrangeHRM'’s compensation pillar it solves all of these problems.

Think if you had a system that did all of this for you? You could save hours
a week and invest it back into your people.
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Payroll Connector

Out of the box integrations that work for you.

Payroll plays such an important role with your employees' experience. Remove as
many barriers as you can to make it a positive one. With OrangeHRM’s Payroll
integrations, these are built specifically with the partner so that nothing is lost in
translation. Enjoy the growing list!

Partners

CONNECTING MINDS

o) Definitiv. ) hSenid  INTERCORP

Definitiv. hSenid InterCorp Solutions

N ITSO PayPros, Inc.
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SYSTEMS

MC Systems. Nitso PayPros
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PTO / Leave Management

Set yourself free by letting OrangeHRM take care of it.

Request / Approve Leave

Your employees want to make your life easier but they too don’t always have a way to do that.
With Request / Approve Leave, your employees will be able to request time off and have their
manager or whomever approve their request. You can then nominate other employees to take on
any work that might fall through while your other employee is on leave.

Povly Leave

Apply Leave

Annuahis v Check Leaye Balance
Mon, 29 Mar 2021 E Wed, 31 Mar 2021 E
None v

Comment

* Required field

PTO Calendar

Being able to see everyone’s leave requests before and after approvals can give you great
insight on your company’s staffing. You might need to decline a few requests because your
business might not have enough employees to run. All of this can be seen from any location of
the company.

Leave Calendar n|

Y ¢ March2021 ) YEAR MONTH WEEK

Page 3 of 6



Advanced Leave Configuration

Whether you want to make a leave type like a company holiday or standard ones like maternity
leave, you can do all of this with the Advanced Leave Configuration tool. Define your leave
policies and set them up in OrangeHRM. Once they are live everything will work in the
background.

Woork Week

Australia v

WMorsduy

Full Day v Full Day

Full Day v Full Day s
o

Full Day v Non-working Day !

Non-working Day v

Automated PTO Accrual

PTO doesn’t have to be complicated nor tedious. With Automated PTO Accrual, you can literally
set it and forget it. You can set up rules like how many hours are accrued by what type of
employee and moving forward, that employee will get those hours every pay period.

Leave List
:

Empiloyee Date Leave Type Het Leave Balance Humber of Status Actions
(Days) Days

Alice Duval  Wed, 14 Apr 2021 Sabbatical leave 350 100 feng op  SelectAction T @
sicepinat  Wed 31 Mar 2021(08:00-1230) - gyppanical eave 350 0s0 PO ;) SelectAction Y @
Melan Pelris  Wed, 31 Mar 2021 Casual Leave 400 100 GEend o SelectActon ¥ @
v SEMEERL s s S ks v @
LizaN Mon, 20 Mar 2021 Pompassionata & 100 100 Geeng ooy SelectAction @
Lowse . Fri.26 Mar 2021 Family responsibility leave 050 100 fendnd ooy SelectAction \ & Q
Melan Peiris  Wed, 24 Mar 2021 Casual Leave 400 100 ion)  SelectAction ¥ &
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Time Tracking

Spending 3 days to figure out how many hours worked is a thing of the past.

Clock-In / Clock-Out

You can either have your employees clock-in or clock-out logging into the software, use the
mobile app, or use hardware and have all of it tracked in OrangeHRM. You won’t need to worry

about employees messaging you about their work hours, their supervisors will have the power
to make that change.

Attendance Sheet

Jaxx Wagner
Punched Dut Mar Z3rdat i
052 W (GMT 5.5)
‘Weekly Overtime
@ Oh 00m

Tatal Time

17h 56m

Regular Time

16h 0Om

Overtime Double Time

Oh 00Om

1h 56m

Pay
Haurs

0Oh 00m Today

Status Mon 9h 00m
NOT SUBMITTED 22Mar  09:25- 18:25
Period Tue 8h 56m .
2021-03-22102021-03-28  * Z3Mer: 08301736 -

This 'uf\fl'oek. @ 17h 56m

| ‘ Fri
Pay Policies and Overtime
With OrangeHRM, you define the pay policy and the software will enforce it. For example, you

define what the company’s view on daily or weekly overtime max amounts and OrangeHRM wiill
take care of the tracking. If you want to be able to see where every employee is trending, you

can pull a pay hours report and see.

Pay Policies @

0Oh 00m

Special Holiday (Full day)

Oh 00m

(3) Pay Palicies Found

tome T

Califormia Pay Policy

Mew York Pay Policy

Texas Pay Policy

Pay Period I

Weakly

Maonthly

Every Other Week

stertDate

Mo 01 Jun 2020

Wed, 01 Jan 2020

Mon, 01 Jun 2020

Job Titles

All Job Titles

Al Joo Titles

All Job Titles

Locations

HO - CA, USA

Mew York Sales
Office

Texas RED

Sub Units Employment Statuses

All Sub Units Al Employment Statuses
All Sub Units All Employment Statuses
All Sub Units All Employment Statuses
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Timesheets

Tracking your employee’s time can be a little rough. Like making sure overtime isn’t accidentally
paid out or knowing if your hourly employees are spending their time working vs not. With
Timesheets you will have full visibility in seeing employees’ clock-ins and clock-outs and you can
even set it up to track time spent on different projects

My Timesheets
Timesheet Man, 22 Mar 2021 to Sun, 28 _ ¥ Status  NOT SUBMITTED ) create Timesheet Total Time  18:00
H-Holiday L-Leave W-Weekend « Full day-off - Partial day-off

Project Activity From Te Duratlon
Mon  + Add Activity 08:30
= 5
ACME L1d - ACME Ltd Bug Fixes 05:00 1730 08:30 Bne
Tzua + Add Activity 09:30
ACME Lid - ACME Ltd Cumtomizatiens 0930 1300 03:30 l—D °
Apache Software Foundation - ASF - Phase 1 Feature Development 1330 1930 05,00 E I—D °
Wed + Add Activity 00:00
24
Tha +Add Activity 00:00
25
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Reach Us
:
www.orangehrm.com
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