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HR for All

OrangeHRM provides a world-class HRIS experience and offers 
everything you and your team needs to be that HR hero you 

know that you are.

Whether you are trying to track PTO or hold performance 
reviews, you get all of the tools you need to shine. Thousands of 
businesses around the world are benefitting from OrangeHRM 

as their HR Management software.

People Management

Between managing the fires around your business or having to track all of 
that paperwork, HR can be a really demanding career. With people 

management you get everything that you and your team needs to succeed. 

You’ll be able to unlock things like reporting, Org Chart, employee data, 
and so much more. 

Employee Management Reporting & AnalyticsHR Administration



Custom User Roles
OrangeHRM gives you the ability to create various levels of access to your user base. Whether 
they are a recruiter or CEO, not everyone needs to see Isabell’s private information that only an 
HR manager needs to see. This will build a level of trust with your employees and gives them 
the ability to self serve.

Being able to track any changes to the system is like the warm blanket to any rockstar HR 
manager. It takes care of the fear that comes when implementing any minor or major changes 

within the system.

Audit Trail

No more worrying about things slipping through the cracks.

HR Administration

Page 2 of 9



Ever wanted a way to communicate with your employees about an upcoming training or have 
the HR handbook live in a place where all can see? Well now you can with the News & HR Policy 

Publisher. This feature allows you to attach the most important things 
and have it live on the dashboard.

OrangeHRM has created a way for your team to track any and every asset your staff has. This 
could include computers, office furniture, and even stocks. This is just another way to help free 
you from all of that paperwork.

News & HR Policy Publisher

Asset Tracking
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Notifications
Why do we rely on sticky notes to remind us about important things like approving paid time off 
or employee’s birthdays/work anniversaries?
With notifications you no longer have to. This feature gives you or anyone in the company 
automated emails triggered based on actions that either need to be done or things that are 
completed.

Mobile App
When you download the OrangeHRM’s mobile app it gives you the ability to unlock functionality 
at your fingertips. You can apply for PTO, clock in or out, view timesheets, and so much more. 

This feature keeps you up to date while
 you are on the go.
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Give your employees the autonomy they deserve.
Employee Management

Dashboard
The Dashboard is the command center for everything most important to the user. For employees 
it shows PTO accruals, company news, time tracking, and the list goes on. If it's your dashboard 
it shows all of that plus, reporting charts, who’s in and out, and your “to-do” list. It helps save 
you time by keeping everyone organized.

Employee Database & Profiles
Owning and managing your employee’s information is key to being able to do your job. You can 
create new profiles, add custom fields like t-shirt size for company swag, update information in 

bulk, house job and salary history, and have a full view of your employees data.
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Disciplinary Tracking
Managing your employees can sometimes be hard when something against company policy 
happens. Disciplinary tracking allows your team to not miss seeing patterns of behavior from an 
employee like being late to work consistently. You can take note of your conversations with them 
and track their improvements.

Organization Chart
Giving your employee a way to see the entire company’s layout is powerful because it helps give 
context to how your organization works. No longer will you need to answer, “wait who reports 

to whom?” Because you can direct them to the company’s Organization Chart.
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Corporate Directory
Don’t field one off questions by your team about which person reports to which manager or 
what is so and so’s telephone number. With the Corporate Directory, you can see everyone’s 
address, phone number, email address, job title, and more.

Document Manager
Managing all of the important documents of your employees with a filing cabinet isn’t easy, in 

fact it's flat out stressful. With Document Manager, you are able to house documents like 
contract letters, termination letters, promotion contracts, and be able to export them as a PDF 

if you ever need to print them out.
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Impress your boss with reports that give you full visibility.
Reporting and Analytics

Custom Reports
Every business is different and their needs are as well. Start using custom reporting to help 
answer questions that are unique to your organization. You can track things like PTO, training, 
onboarding, expenses, EEO reports, literally anything that your heart wants.

Graphical Reports
With the different questions you may have around questions within HR, different reports are 
needed. Graphical reports give a great bird’s eye view of trends and helps tell a story on where 

you are either excelling or needing to improve.
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Extraction of Reports
Once you are able to see the reports, you might want to be able to export them for your team to 
review or do additional analysis. You can do that with OrangeHRM’s reporting tool. You can 
either export it as a PDF or CSV.
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Reach Us
www.orangehrm.com


