


HR Administration

No more worrying about things slipping through the cracks.

Custom User Roles

OrangeHRM gives you the ability to create various levels of access to your user base. Whether
they are a recruiter or CEO, not everyone needs to see Isabell’s private information that only an
HR manager needs to see. This will build a level of trust with your employees and gives them
the ability to self-serve.
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Audit Trail

Being able to track any changes to the system is like the warm blanket to any rockstar HR
manager. It takes care of the fear that comes when implementing any minor or major changes
within the system.
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Asset Tracking

OrangeHRM has created a way for your team to track any and every asset your staff has. This
could include computers, office furniture, and even stocks. This is just another way to help free

you from all of that paperwork.
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News & HR Policy Publisher

Ever wanted a way to communicate with your employees about an upcoming training or have
the HR handbook live in a place where all can see? Well now you can with the News & HR
Policy Publisher. This feature allows you to attach the most important things and have it live on
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Notifications

Why do we rely on sticky notes to remind us about important things like approving paid time off
or employee's birthdays/work anniversaries?

With notifications you no longer have to. This feature gives you or anyone in the company
automated emails triggered based on actions that either need to be done or things that are
completed.
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Employee Management

Give your employees the autonomy they deserve.

Dashboard

The Dashboard is the command center for everything most important to the user. For
employees it shows PTO accruals, company news, time tracking, and the list goes on. If it's your
dashboard it shows all of that plus, reporting charts, who's in and out, and your “to-do” list. It
helps save you time by keeping everyone organized.
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Employee Database & Profiles

Owning and managing your employee's information is key to being able to do your job. You can
create new profiles, add custom fields like t-shirt size for company swag, update information in
bulk, house job and salary history, and have a full view of your employees data.
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Work Schedules

Simplify staff scheduling with OrangeHRM's Work Schedules feature. Define shift timings,
breaks, and work days easily. Create, modify, and delete flexible schedules to meet diverse
needs within your organization.
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Disciplinary Tracking

Managing your employees can sometimes be hard when something against company policy
happens. Disciplinary tracking allows your team to not miss seeing patterns of behavior from an
employee like being late to work consistently. You can take note of your conversations with
them and track their improvements.

Add Disclplinary Case
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Organization Chart

Giving your employee a way to see the entire company's layout is powerful because it helps
give context to how your organization works. No longer will you need to answer, “wait who
reports to whom?" Because you can direct them to the company’s Organization Chart.

S logout =

1w “ Conifig Define Positen Wi L) o el

Jaequeline Wagner y
CHREO k

P Q Carla Danovan
CE0

[i:':e\ HIt Admiinistration

:
Reports and Analytics K‘ | Q

D
3 Lewe : )
Leah Andrews Russell Hamiticn
(5 €0 ChD
a5 Time Tracking
B atendance
B Recnittmant ATS)
T OnOM Boarding L K ° L e K K\ K‘
v‘[‘-‘ imilian Flscher Erian Butle:
v Mare Cushome ceres ager Slmutusbumerﬁur_us! snurcm.xmsm Regional Snies Director smmum.%wwu Hugmﬂlhﬂhﬁr

Corporate Directory

Don't field one off questions by your team about which person reports to which manager or
what is so and so's telephone number. With the Corporate Directory, you can see everyone’s
address, phone number, email address, job title, and more.
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Document Manager

Managing all of the important documents of your employees with a filing cabinet isn’t easy, in
fact it's flat out stressful. With Document Manager, you are able to house documents like
contract letters, termination letters, promotion contracts, and be able to export them as a PDF if
you ever need to print them out.
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Reporting and Analytics

Impress your boss with reports that give you full visibility.

Custom Reports

Every business is different and their needs are as well. Start using custom reporting to help
answer questions that are unique to your organization. You can track things like PTO, training,
onboarding, expenses, EEO reports, literally anything that your heart wants.

Add Report

Setoct Hepart Type”

Scheduled Reports

Need a report that is run regularly with ease and precision? Schedule your most important
reports regularly. Scheduled reporting puts all your important HR data at your fingertips so you
won't miss a thing.
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Graphical Reports

With the different questions you may have around questions within HR, different reports are
needed. Graphical reports give a great bird'’s eye view of trends and help tell a story on where you
are either excelling or needing to improve.
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Extraction of Reports

Once you are able to see the reports, you might want to be able to export them for your team to
review or do additional analysis. You can do that with OrangeHRM's reporting tool. You can
either export it as a PDF or CSV.
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Snapshot Reporting

Accessing historical data is crucial for comprehensive analysis beyond the present moment. Enter
the Snapshot reporting feature, designed to provide insights into past employee information such
as job details, salaries, and more. Easily track changes made to employee data by viewing their

status as of a specific date in the past.

Grangersm
w L 2 Harsansl Oetads ™ Salary
Employment Details Job History
Jacqualine Wagner —

CHRO
Regional HR Manager

a Inittad Harwed Dt Mo, OF Mae 2010

Canadian Davulopman...
et i

‘. Sewrch Q o -

47 Attachments

E} g
Croats
Dincurment

# Srapshot as OF Mon, 08 Aug 7037

2 = admmistration

b Jnined Date® Probation End Date
3 e, . i 03 jun 20
E‘E’h P Mo, 08 M 2010 3 jus 2011
:-g Laave b Titla Emmploymant Status
& Time Tracking Fagenal HE Manages Fui] Tome Parmiansnt
Attendance Jots Entegoey Tt
9 Recrutment |ATS) Otficlale unts Misugury Adbemstrdiatn
o Gnboard
. Onluariog Losution® Work Shin®
B Trsining Carvacdinn Devutopmont Cantar Tenars
N Mare
Currant Sernee Creditabis Sorvees

it of Pesmmanentcy

Mar O 2011

Ity Speilation

Mot Chesinast

Tt Canber

OO0 - ot exvmsta {Adtimind kbration |

Pay Policy

Camats - Monhty Pay Surad

Page 10 of 13



Mobile App

HR management on the go!

Dashboard

Access our streamlined HR dashboard for
on-the-go management. Easily handle
attendance, leave requests, and timesheets.
Stay organized with leave calendars and
quick approvals. Access company news,
documents, and manage timesheets
seamlessly all from your smartphone.

Punched Qut
Punched Out : 12:00 AM Wed, 06
Mar 2024 (GMT +5.5)

0h 00m Today

I My Leave Usage

*', Employees on Leave

Thu

Mar
L | Anthony Molan
A 9 Hours

Employee Management

Effortlessly manage personal details,
browse the employee directory for
communication, and stay informed with
company news. Engage with initiatives
for a sense of belonging. The
OrangeHRM Mobile App offers you easy
access and enhanced efficiency for
seamless employee management.

Jaxx Wagnert
Global HR Manager
HO - CA, LUsA

Personal Details

Jaxx

Wagnert

0066

285665454
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Leave Management

Effortlessly manage your leave with
OrangeHRM. Apply, assign, and approve
leave with ease for smooth operations. Stay
organized with the leave calendar,
simplifying scheduling all within your
fingertips.

—

Leave Type Vacation Leave

crrs
8 1 0

Day's Avaiiatie Days Availabiz Days Available

Request Day(s)

Partial Days

Total Duration

Comment

Time Tracking

Effortlessly track attendance and manage
timesheets on the go with OrangeHRM.
Simplify your workforce management with
easy punch-infout and streamlined
timesheet filling from your mobile device.

Timesheet Period

Timesheet Status: NOT SUBMITTED
@ Hours Worked

Hours on Leave

Daily Time Entries

Daily Hours

SUBMIT
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Performance Security

Effortlessly manage goals and OKRs from Quickly reset your password from your
your mobile device, staying aligned with mobile device for account access in case of a
organizational objectives. Track progress, forgotten password or security breach.
receive feedback, and set personal goals Maintain control over your account and
with ease. Submit them for approval to ensure confidentiality with ease,
ensure clarity and alignment in your safeguarding sensitive information.

professional development, revolutionizing
your performance management experience.
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Contact U

www.orangehrm.com
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